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Appendix A: 
TOBACCO-FREE SCHOOL 

MODEL POLICY AND REGULATIONS



Associated School Boards of South Dakota 
NEPN Code:  AEA 

Policy Reference Manual 

 
 

TOBACCO-FREE SCHOOLS 
  
The __________ School District recognizes its duty to promote the health and safety of 
students, staff and citizens on district property and during school-sponsored activities. In 
accordance with this responsibility, it is the intent of the School Board to establish a 
tobacco-free school environment that demonstrates a commitment to helping students 
resist tobacco use and that emphasizes the importance of adult role modeling.  
 
The use, possession, or promotion of tobacco on school property or during school-
sponsored activities is prohibited. This policy shall be in effect at all times and shall apply to 
all students, employees and visitors.  
 
For the purposes of this policy:  

1. “Tobacco” means any substance or item, in any form, containing tobacco;  
2. “School property” means all district-owned, rented or leased buildings, grounds and 

vehicles;  
3. “School-sponsored activity” means any planned, organized, endorsed, or 

supervised activity involving district students or staff that occurs either before, 
during or after regular school hours; 

4. “Promotion” means the use or display of tobacco-related clothing, bags, lighters, or 
other material that is designed to encourage the acceptance or use of tobacco.  

 
Students or district employees found in violation of this policy will be subject to appropriate 
consequences, which may involve a range of enforcement options including disciplinary 
action and educational alternatives to disciplinary action. Visitors in violation of this policy 
will result in appropriate sanctions as determined and imposed by the administration, which 
may include direction to leave school property.  
 
The superintendent shall provide reasonable public notification of the district’s policy, 
including, but not limited to, inclusion in student and staff handbooks. The superintendent 
may develop administrative regulations as necessary to implement this policy.   
  
Legal References: SDCL 22-36-2 - Smoking in public place or place of employment 

prohibited 
SDCL 13-8-39 - Management of schools by board - General powers 

 
Adopted: [DATE] 
 
Revised: [ASBSD Policy Reference Manual, 12-2009] 
 
Notes:  ASBSD sample policies are intended to be a guide for school districts. As is the 
case with any policy, a local school district’s unique circumstances, challenges and 
opportunities need to be considered.  
 



Associated School Boards of South Dakota 

Policy Reference Manual 
NEPN Code:  AEA-R 

TOBACCO-FREE SCHOOLS -  REGULATION 

A. DISSEMINATION 
To promote compliance with this policy, students, staff and the public shall be notified of the 
school district’s tobacco-free schools policies and regulations. Notification procedures shall 
include, but are not limited to:

1. Summaries of this policy and relevant regulations shall be placed in the student and 
staff handbooks.

2. Sufficient signage shall be placed in appropriate locations throughout the district’s 
buildings and grounds.  

3. Event programs and similar documents that are often viewed by visitors shall contain 
a notification of the policy.

4. When appropriate, announcements about the school’s policy will be made prior to or 
during school events.

B. ENFORCEMENT
The success of this policy will depend upon the thoughtfulness, consideration, and 
cooperation of tobacco users and non-tobacco users. All individuals on school premises 
share in the responsibility for adhering to and enforcing this policy.  

Tobacco-free policy enforcement is designed to educate students, staff and others about 
the health risks associated with tobacco. Punitive measures, in accordance with district 
policy, will be used for repeat offenders.

1. Students. Any student found in violation of this policy shall be required to complete 
an assignment as an alternative to formal discipline. The assignment will be 
determined by the building principal or designee and will focus on helping the 
student understand the consequences of tobacco use. Students found to repeatedly 
violate this policy shall be subject to disciplinary action pursuant to district policy.

2. Employees. Any district employee found in violation of this policy may be provided 
with tobacco cessation information and will be encouraged to participate in a 
tobacco cessation program. Employees found to repeatedly violate this policy shall 
be subject to disciplinary action pursuant to district policy.

3. Visitors. Other adults observed to be in violation of this policy shall be asked to 
refrain from the behavior. Repeated violations of this policy will be handled on a 
case-by-case basis by an authorized district official and may result in a directive to 
leave school property.

C. DEFINITIONS
For the purposes of this policy, tobacco means any substance or item, in any form, 
containing tobacco. The administration will treat the use, possession or promotion of all 
forms of nicotine-containing products or nicotine delivery devices, which may or may not 
include actual tobacco, as a violation of this policy, provided the product or device is not 
part of an individual’s cessation program.  



Legal References: SDCL 22-36-2 - Smoking in public place or place of employment 
prohibited
SDCL 13-8-39 - Management of schools by board - general powers 

Cross Reference:   AEA – Tobacco-Free Schools 

Adopted: [DATE] 

Revised: [ASBSD Policy Reference Manual, 12-2009] 

Notes: ASBSD sample policies are intended to be a guide for school districts. As is the 
case with any policy, a local school district’s unique circumstances, challenges and 
opportunities need to be considered.



Appendix B: 
TOBACCO-FREE SCHOOL 

MODEL POLICY CHECKLIST



Checklist for Model Comprehensive Tobacco-Free School Policy in South Dakota  
 
Instructions: Review your school districts’ current School Tobacco Policy and use the checklist below as a 
guide to determine where changes need to be made.  
 
Refer to the ASBSD Model Comprehensive Tobacco-Free School Policy to assist your school district achieve 
a comprehensive School Tobacco Policy.  
 
  

1. The policy includes a statement explaining the rationale for the policy and definitions of tobacco 
and tobacco use.  

 
  

2. Tobacco is specifically named in the policy, not implied by prohibiting drugs (such as alcohol and 
other drugs).  

 
  

3. All components of the policy are effective 24 hours a day, 365 days per year. This includes all 
days when school is not in session.  

 
  

4. All school buildings, grounds, campuses, housing, property (including vehicles/buses), whether 
owned or leased, are tobacco-free at all times.  

 
  

5. Students are prohibited from possessing and/or using tobacco products on school grounds or at 
school events, whether on or off school district property.  

 
  

6. School staff are prohibited from using tobacco products on school grounds or at school events, 
whether on or off school district property. 

  
  

7. Visitors are prohibited from using tobacco at school events, both on and off school property.  
 

  
8. Wearing clothing or using other items that advertise or promote tobacco products is prohibited.  
 

  
9. The policy prohibits tobacco advertising and acceptance of gifts from the tobacco industry. 
 

  
10. A plan to communicate the tobacco policy to all students, employees and visitors is outlined.  
 

  
11. An enforcement plan for students is outlined and provides cessation resource information.  
 

  
12. An enforcement plan for employees is outlined and provides cessation resource  
      information. 
 

  
13. An enforcement plan for visitors is included.  
 

 
 



Appendix C: 
SAMPLE SURVEYS TO ASSESS 

CURRENT TOBACCO-FREE POLICY









Appendix D: 
SAMPLE MEDIA ADVISORY 

AND PRESS RELEASE



 

 

 
 
 
South River High School 
987 Main Street 
River Bank, South Dakota 
605-123-4567 
 
 
 
 

 
 
For Immediate Release    Contact: Sally Smith 
March 20, 2013       605-123-4567 ext. 23 or  

605-789-1234 (Cell) 
 
 
 
 
 

Media Advisory 
 
What:   Wall of Remembrance and Memorial Ceremony 
 To commemorate those who have died or are sick as a result of tobacco use 

 
 
When:   Wednesday, March 20th at 10:00 a.m. 
 
 
Where:   Auditorium, South River High School 
 
 
Who:   South River Teens Against Tobacco Use and the South River Tobacco-Free 

Alliance  
 
   

Why: As part of Kick Butts Day, a “Wall of Remembrance” will be erected to put a face on 
the tragedy that tobacco use causes for hundreds of South Dakota families each year.  
The Wall will consist of more than 100 photographs and personal remembrances from 
those who have lost a loved one to a tobacco-related disease as well as to those who 
are sick as a result of tobacco use or exposure to secondhand smoke. 
 
In addition to the Wall of Remembrance, there will be testimonials by individuals who 
have lost family members to tobacco or who are ill as a result of tobacco use or 
exposure to secondhand smoke.  Adults and youth will share their stories at this 
memorial service.    
 
The photographs and personal experiences at this event will offer very powerful stories 
about the serious impact that tobacco use has in our community.  This is a very visual 
and moving event. 

### 



 

 

 
 
 
South River High School 
987 Main Street 
River Bank, South Dakota 
605-123-4567 
 

For Immediate Release     Contact:  Sally Smith 
March 20, 2013            605-123-4567 ext. 23 or 789-1234 (Cell) 
 
 

Facing the Faces:  Telling Tobacco’s Toll in Pictures and Stories 
Advocates mourn the loss of many and express support for action to reduce tobacco’s toll 

 
River Bank (March 20, 2013)– Dozens of students, teachers and people who have lost loved ones due to 
tobacco-related disease gathered at the South River High School Auditorium today to honor those who have 
lost their lives or are ill as a result of tobacco use.   

“Today we pause to remember and reflect on the loss that each of us has felt as a result of tobacco use,” 
stated Cindy Shepherd, a 10th grader from South River High School and member of the school’s Teens Against 
Tobacco Use (TATU).  “The harm caused by tobacco cuts across all lines – ethnic, cultural, geographic, 
economic – and unites us in our resolve to keep another generation from falling prey to its addictive power.” 

Wearing brown ribbons as symbols that the lives lost are more than just statistics, the crowd was surrounded 
by more than 100 photographs and personal remembrances from people who have lost loved ones or are 
watching them suffer as a result of tobacco use.  This “Wall of Remembrance” was assembled to put a face on 
the human tragedy of tobacco use in South Dakota.  Each year in South Dakota more than 1,000 people die 
from smoking-caused illnesses – cancer, heart disease, lung disease.   

Several speakers shared their pain and loss.  “I have lost too many immediate relatives because of tobacco 
and I am doing everything that I can today to make sure that young people know that tobacco is nothing more 
than a slow painful death sentence,” said Paul Copper.  Mr. Copper is a teacher at South Bank High School 
and is the advisor to the school’s TATU group. 

Adding her story to those offered at today's remembrance was School Board Member Dona Elliston.  "I've lost 
my father, husband and father-in-law all to tobacco's addictive grip and if I could leave one impression on all of 
you gathered here today it is this -- don't ever start and do everything you can to keep friends and family from 
using this deadly product."  Ms. Elliston added, “Making sure that our young people don’t start smoking is the 
reason that the School Board has just decided to enact a strong tobacco-free campus policy.”  

“It’s not just those that use tobacco products that are affected – even those that don’t smoke but are exposed 
to secondhand smoke are also at risk,” noted Nick DeVries, another South River TATU student.  “This does 
touch me personally since my uncle lost his life because of secondhand smoke.” 

Today’s event was sponsored by South River Teens Against Tobacco Use and the South River Tobacco-Free 
Alliance as part of Kick Butts Day, a national day of activism that empowers youth to stand out, speak up and 
seize control against Big Tobacco.  The South River High School TATU program is comprised of 30 ninth and 
tenth graders who use a peer-led model to teach elementary students to avoid tobacco.  The South River 
Tobacco-Free Alliance is the local coalition that is working to support tobacco use prevention policies 
throughout the county. 




